


 

LEVEL I - Diocesan Risk Management Strategy. 

The Catholic Education Office, Diocese ofToowoomba has policies and strategies in place to minimise the risk of harm to students attending 
Catholic Education Office Schools and Colleges in the Diocese. At Diocesan Level the following Policies and strategies are in place: 

• 
• 
• 

Catholic Education Board Policy - Child and Youth Protection (internal audits conducted) 
Diocesan Student Protection Policy and practice accredited by the Non-State Schools Accreditation Board 
Appointment of three Diocesan Student Protection Officers who are responsible for managing Child and Youth Protection in the Diocese and 
ensuring compliance to the Diocesan Student Protection Policy and practice and the Diocesan Risk Management Strategy. This includes 
the following: 

o Reporting obligations 
o Conducting one day Student Protection Education for all staff every 2 years. 
o Conducting training each year for the School Student Protection Contacts. There are at least two contacts in each school and three 

in the larger schools. 
o Supervision of the School Student Protection Contacts. 
o Managing and maintaining a central Student Protection Education database. 
o Managing and maintaining a central Screening database. 
o Managing and maintaining a central complaints database and relevant Report Forms and files. 
o Managing Risk Management Strategy in the Diocese, including yearly reviews. 

LEVEL 2 - lthe primary school 
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STEP 1: 

,. 
L 

Establish the context. 

What are the school objectives? Consider criteria to achieve objectives:- membership, success, safety, fmancial viability 
pastoral care, image and reputation. 

• To provide holistic education for students in a caring, safe environment 

• To raise awareness of what constitutes harm to students to members of the school community 

• To educate staff in Student Protection 

• To strive to ensure the safety of students by compliance to Diocesan policies, School policies and guidelines, Legal obligations and Church 
requirements. 

• To provide Pastoral support and programs for students 

• To provide Pastoral support for staff 

• To work collaboratively with parents and caregivers to ensure students are given the best opportunity to reach their academic, personal and 
spiritual goals. · 

• To develop in students and staff a commitment to social justice 

• To support students, staff, parents and caregivers in their commitment to reflect a positive image of the school. 

3 

STAT.0159.001.0353_R

David.House
Sticky Note
None set by David.House

David.House
Sticky Note
MigrationNone set by David.House

David.House
Sticky Note
Unmarked set by David.House

David.House
Sticky Note
None set by David.House

David.House
Sticky Note
MigrationNone set by David.House

David.House
Sticky Note
Unmarked set by David.House

David.House
Sticky Note
None set by David.House

David.House
Sticky Note
MigrationNone set by David.House

David.House
Sticky Note
Unmarked set by David.House

David.House
Sticky Note
None set by David.House

David.House
Sticky Note
MigrationNone set by David.House

David.House
Sticky Note
Unmarked set by David.House

David.House
Sticky Note
None set by David.House

David.House
Sticky Note
MigrationNone set by David.House

David.House
Sticky Note
Unmarked set by David.House

David.House
Sticky Note
None set by David.House

David.House
Sticky Note
MigrationNone set by David.House

David.House
Sticky Note
Unmarked set by David.House

David.House
Sticky Note
None set by David.House

David.House
Sticky Note
MigrationNone set by David.House

David.House
Sticky Note
Unmarked set by David.House

David.House
Sticky Note
None set by David.House

David.House
Sticky Note
MigrationNone set by David.House

David.House
Sticky Note
Unmarked set by David.House

David.House
Sticky Note
None set by David.House

David.House
Sticky Note
MigrationNone set by David.House

David.House
Sticky Note
Unmarked set by David.House



What are the strengths and needs of students who attend the school? 

STRENGTHS NEEDS 

• Opellless and honesty in communication and seeking help. • Needs associated with challenges and implications of drawing from 
contemporary home life where there can be a mismatch between 
home and the school philosophy. 

• Commitment to Social Justice and involvement in programs that • Need for Personal Safety Education for students. 
address the needs of those on the margins. 

• Students participate in extra-curricula activities that aim to encourage • Need to maintain a priority and the opportunity to partic~pate in 
team spirit and leadership qualities. extra-curricular activities (e.g. School Camp, Leadership Day. 

• Students are from diverse backgrounds and culture and this is • The focus of Student Protection is to cater for cultural diversity. 
positively reflected in the school community. 

• Students and staff strive to reflect a positive image of the school by • Expectations are made clear to staff, parents and students with 
their behaviour within the school and activities outside of the school. regards to acceptable/ appropriate behaviour both within and outside 

the school.. 
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Who are the stakeholders? 

~ Students 

'*- Staff (teaching and non-teaching) .. Parents I Caregivers 

""*" Catholic Education Office 

'* School Board 

"*" P &F Association 

*- Insurance Company .. Government (funding etc.) 

""*" Catholic Church of Australia 

"*- Local Parish 

'*- Parish Priest 

o.L. After-School- Care (Hall-Thorpe) 
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What Activities make up the work of the school? 

)> Education 

)> Classroom instruction and in outdoor settings away from school, including overnight (e.g. excursions/ Camp/ Ski Trip) 

)> Sporting I Cultural I Academic /Social activities 

)> Community service activities (e.g. Lourdes Home) 

)> Liturgical Celebrations (Class Masses/liturgies) 

)> Supervision of students in less structured situations, e.g. between classes 

)> Supervision of students outside of the school environment, e.g. After School Care, camps, private music lessons, retreats, excursions, interstate 
trips. 

)> Tutoring (e.g. Yrs 3/ 5/ 7 Tests) 

)> Pastoral support 

)> Counselling 

)> Transporting students to events I appointments 

)> After School care 

)> Visiting Specialists 

)> Parents-Preparing students for sacraments 

)> Parents helping with reading and/or art craft 

)> Crossing Supervisors 
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STEP 2: Identify the Risks What can happen? 

Environmental 

o Toilet blocks; o 
o Toilets at external sporting events and 

excursions; 
o Staff Room/ Sick Room/Enrichment Room o 
o Multi Purpose Room 
o Computer Room/ Disabled Toilet and Shower o 
o Sports Room 
o Tuckshop/ Clothing Pool o 
o After School Care/ Dental Van/Life Ed Van o 
o Bike Ed o 
o Art Show 
o FunDay o 
o Camps 
o Ski Trip 
o Stairs o 
o Wet Areas/Change rooms around swimming 

areas, gymnasium and sporting venues; 
o Visiting other venues e.g. sporting events, o 

excursions, O'Quinn Street Oval o 
o No visibility into classrooms and other rooms o 

where students are located; 
o Large number of children in relatively small o 

play areas/oval/cement areas 
o Isolation from Street entrance/ exit points 
o Proximity to St Saviour's College 

How can it happen? 

Human 

Staff member being alone with a student o 
while waiting for a parent to collect them 
(more so if an evening event); 0 

Equipment 

Camp activities-Check risks and our level of 
responsibility before attending 
Pool behaviour - inappropriate by both staff 
and students Staff transporting students to an appointment 

on their own (e.g. Denise Kable) o Mobile phones I camera phones; 
Staff taking students to Eisteddfod 
Sporting Events; 

and o Unsupervised use of school computers; 
o Computers with limited blocking tools; 

Staff tutoring before/ after school 
Detention duty; 

o Students required to carry heavy equipment 

Students acting inappropriately towards other o 
students including bullying I harassment; o 
Screening processes and interview guidelines o 
for new staff (including volunteers) not being 
complied with; o 
Lack of education in policy compliance and o 
where there is education, non-compliance by o 
staff; o 
Physical games at !Un.ch; 
Visiting Specialists (e.g. OT, ST) o 
Outside expertise (e.g. Dance Teacher, Sports o 
Development Officers) 
Staff supervising change rooms at 
sporting/swimming venues 

that is beyond their capacity; 
Cleaning Agents 
Sports equipment 
Playground equipment (School and Prep)/ 
before and after school care 
Handling of cooking equipment 
Handling of Art and Craft equipment 
Proper use of Step-Ladders 
External Access-Fire Escapes ,footpaths , 
stairs Prep Carpark & ramps 
Classrooms on 3 levels (windows) 
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0 

0 

0 

0 

0 

0 

0 

0 

0 

0 

Environmental 

Proximity to Ruthven St (inner city location) -
needles & rubbish from Ruthven Street o 
Prep Car Park access 
Congestion (cars & pedestrians) at start and o 
end of school day 
Tree Branches/sticks on oval 
Ch'n walking around the block o 
Working alone with students (specialists, 
music teachers etc-eg Regina Hall ) 
Bus Stops-supervised & unsupervised o 
Students not collected, left alone with staff 
member 
Construction workers on site for a period of o 
time; 
Slippery stairs in wet weather 

0 

0 

0 

0 

Human 

Non-compliance to Diocesan Policies, Church 
requirements and legal obligations; 
Students, staff, parents/caregivers not given 
information I education for reporting harm to 
students; 
Students, staff, parents I caregivers not given 
information I education on the dangers of the 
internet, camera phones, cyber-bullying; 
No awareness campaign, education, structures 

· in place, crisis management, identification of 
student allergies. In particular nut allergies. 
Comforting/Restraining students 
Staff working with small groups 
Principal' s Office-student on their own 
Parents taking reading/art/craft groups 
Staff on after-school duty & Crossing 
Supervisors 

o Specialists-Counsellors, OT, Speech 
Pathologist, A VTs, School Nurse 

o Instrumental/Guitar - Music Teachers 
o Teacher Aides working with individual ch'n 

Equipment 
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STEP 3: Analyse the risks. For risks identified, assess the level or risk based on the likelihood they will occur and consequences for children, young 
people, their families/caregivers and the organisation. 

Activity 

ROOMS: 
Classrooms 
Interview 

Description of Risks 
Source of Risk, likely 
effect of the problem 

Isolated rooms; 

Teaching music 
Teaching speech and 
drama 

Low or no visibility e.g. 
no glass m doors or 
windows; 
One to one staff I 
student contact. Private Music lessons 

Classroom teaching 
Enrichment/Detention 
Hallways 
Staff tutoring 
Disabled Toilet 
Shower 
Staff Room 
Multi-Purpose Room 
Computer Room 
Tuckshop 
Sports Rooms 

Could leave student 
vulnerable to 'harm' 
and staff member 

& vulnerable to 
allegations I complaints, 
resulting in trauma for 
student, staff, parents I 
caregivers and the 
school community; 

Principal' s & Admin 
Offices 

Legal implications; 
Duty of Care issues. 

Library 

Existing control 

Diocesan Student 
Protection policy; 
Student Protection 
Education for staff; 
Room visibility (not in 
some areas); 
Counsellor has sf vision 
& located same area as 
learning support; 
More than one staff in 
speech and drama & 
music rooms (Prin. to 
check music rooms); 
Harassment ,bullying, 
and screening policies. 

Likelihood of risk 
occurring 

almost certain, likely 
possible, unlikely, rare 

Possible but more 
unlikely. 

Consequences 
catastrophic, major, 
moderate, minor, 
insignificant 

If staffi'student, 
student/student harm 
was to occur the 
consequences would be 
major to catastrophic. 

Level of Risk 
Extreme, high, 
Moderate, low 

Staff I student - low 
Student I student -
moderate. 
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Activity Description of risks Existing Control Likelihood of risk Consequences Level of Risk 
Source of risk, likely occurring Catastrophic, major, Extreme, high, 
effect of the problem Almost certain, likely, moderate, minor, moderate, low 

nossible, unlikelv, rare insiimificant 

Extra Activities on Insurance Policy Unlikely Moderate to major Low 
Campus Assembly Points 
After School Care Unknown persons Fences 

coming on school Blue Cards 
property Procedures & Policies 
Students not collected 
by nominated person 

Dental van Students get lost on Children are not Unlikely Low 
Life Ed Van way to van accompanied 
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Activity Description of risks Existing Control Likelihood of risk Consequences Level of Risk 
Source of risk, likely occurring catastrophic, major, extreme, high, 
effect of the problem almost certain, likely, moderate, minor, moderate, low. 

possible, unlikely, rare insilmificant 
OUTDOOR AREAS: 
Toilet Blocks; Students at risk of harm Diocesan Student possible major moderate to high. 
Street entrance /exit by staff and other Protection policy and 
points students. guidelines; 
Proximity to St Diocesan Screening 
Saviour's College policy and guidelines; 
Ruthven st Education for staff in 
Prep Car Park Student Protection; 
Bus Stops Visiting contractors use 
Bus Duty adult toilets; 
Crossings Strong supervision of 
Tree Branches school toilets by staff. 
Stairs-Fire Escape Segregation of toilet 
Prep/ Playground blocks. 

Construction workers Students at risk of harm 
on site. from persons unknown 

to them. 
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Activity Description of risks Existing Control Likelihood of risk Consequences Level of Risk 
Source ofrisk, likely occurring catastrophic, major, extreme, high, 
effect of the problem almost certain, likely, moderate, minor, moderate, low 

possible, unlikely, rare insignificant 
Toilets I toilet blocks at Students at risk of harm Policy compliance and Possible on external If a young person was Moderate to high 
external sporting events by staff, other students college requirements as sporting events and sexually assaulted the 
and excursions. and persons unlmown to above; excursions. consequences would be 

them. Controls in progress for major to catastrophic 
Short and long-term external sporting events 
effects to student, staff, and excursions. 
family members and 
school community; 
Legal implications. 

Visiting Other Venues Diocesan Student 

eg. Sporting events & Protection policy and low to moderate 
excursions guidelines; possible If a student or member 
Swimming: Change Inappropriate pool Diocesan Screening of staff were injured, 
Rooms & wet areas behaviour by both staff policy and guidelines; depending on the extent 
around swimming area and students; Screening of non-teaching 

of the injury it could 
& sporting events Stud canying heavy staff; 

range from minor to 
equip. beyond capacity; Safety Operating 

EgBike Ed 
Inappropriate physical Procedures; catastrophic. 

touching, inappropriate School Bullying and 

language and jokes, Harassment Policy; If a student was 

emotional harm, bullying. Bullying Program; physically, sexually or 

Injuries and short and long Incident Report; emotionally harmed it 
term effects; O.H.S. guidelines and could range from 
Legal implications; audit by the Province moderate to major and 
Duty of Care issues. O.H.S. officer; in some instances 

First aid procedures. catastrophic. 
Risk Assessment Form 
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Activity Description of risks Existing Control Likelihood of risk Consequences Level of Risk 
Source of risk, likely occurring catastrophic, major extreme, high, 
effect of the problem almost certain, likely, moderate, minor, moderate, low 

possible, unlikely, rare insilmificant 

High Risk Excursions Supervision of students; Diocesan Student possible to likely major to catastrophic moderate to high 
Camp Risk of physical, sexual Protection policy and 
Ski Trip and emotional harm guidelines; 

(student to student); Processes for staff 
Issues associated with selection; 
being away from home Volunteers screened; 
and familiar school Diocesan Screening 
surroundings; Policy and guidelines; 
Physically demanding School Bullying and 
excursions; Harassment Policy; 
Accommodation issues; Bullying program; 

Traumatic Incident 
Accidents resulting in procedures; 
injury; Incident Report; 
Trauma to students, First aid procedures; 
staff, parents/caregiver, Selection of staff 
school community; accompanying students 
Legal implications; on excurs10n; 
Duty of Care issues. Own Responsibility to 

check risk-Bus 
Company & Camp/Ski 
Resort 
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Activity Description of risks Existing Control Likelihood of risk Consequences Level of Risk 
Source of risk, likely occurring catastrophic, major, extreme, high, 
effect of risk almost certain, likely, moderate, minor, moderate, low 

possible, unlikely, rare insiimificant 
Science Accidents; 
-Cooking Injury to students and Diocesan and school possible minor to catastrophic moderate 

staff; policies and procedures; depending on the nature 
Duty of Care issues for Incident reports; of the incident and 
staff Strict Supervision; significant harm. 
Legal implications; Risk Management and 

O.H.S. obligations; 
First aid procedures 

Outdoor Education: Accidents O.H.S obligations; 
Allegations I Incident Report; possible Minor to catastrophic Moderate 

Physical games at lunch complaints re staff Traumatic Incident depending on the nature 
Time behaviour; Procedures; of the incident and 
Playground equipment Bullying I harassment; Diocesan Student significant harm. 
Sports Equipment Inappropriate stud I stud Protection policy and 

behaviour; guidelines; 
Inappropriate language Diocesan Screening 
and expectations of policy and guidelines; 
students by staff; School Bullying & 

Harassment policy; 
Injuries to students, Bullying Program; 
Alleg. against staff; First aid procedures. 
Legal I DofC issues. 

Yr 6 Walle at the start of Cars, Traffic & Supervision -
school day-outside Driveways adult/student ratio 
school grounds 
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Activity Description of risks Existing Control Likelihood of risk Consequences Level of Risk 
Source of risk, likely occurring catastrophic, major, Extreme, high, 
effect of the problem almost certain, likely, moderate, minor, moderate, low 

possible, unlikely, rare insignificant 

Students Personal All situations that affect Posters placed around 
Safety & Well-being the personal safety of the college in possible Depending on the low to moderate 
(including peer students and put them at compliance with the situation I harm 
mentoring, buddy risk of 'harm' as Accreditation of Non- experienced - moderate 
system, retreats) defined by the Child school Act which to catastrophic. 

Protection Act. and the requires the names of at 
Diocesan School least two people in the 
Protection policy; school who students can 
E.G. staff I student, go to if they feel unsafe; 
student I student, Diocesan School 
visiting persons I Protection policy; 
student. Diocesan Screening 
Unauthorised persons policy; 

Open days entering school Brochures for parents I 
grounds. caregivers distributed; 

Brochures for parents I 
Stud. being 'harmed' caregivers at reception 
and the consequences of desk; 
the 'harm' Pers/family, Visitor's sign-in book 
community, school, and badges; 
legal, civil; Fire Drill & Lock down 
Cons. of allegations Procedures in placed 
against staff I others. and rel2:Ularly practised 
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Activity Description of risks Existing Control Likelihood of risk Consequences Level of Risk 
Source of risk, likely occurring catastrophic, major, Extreme, high, 
effect of the problem almost certain, likely, moderate, minor, moderate, low 

possible, unlikely, rare insignificant 

TRANSPORT: 
Public transport to & Student I Student Code of Conduct for rare to possible minor to catastrophic moderate 
from school behaviour; students; depending on the 

Approached I followed Dept. of Transport situation. 
by unlmown person; policies I guidelines for 
Bus driver's behaviour employees. 
Student I Student Supervision of students; 

Students walking to bus behaviour; Instruction I Education 
stops Jostling I bullying; about crossing roads 

Crossing roads. and safe behaviour. 
Staff on Duty 

Injury to students; 
Harm caused by others; 
Short and long term 
effects to students, 
parents I caregivers, 
school community. 

Excursion on Bus Staff/ Student Ratio 
Seat belts on buses Adequate seating 

Parent Permission 
Forms 
Head Count 
(Attendance Record) 
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Activity Description of risks Existing Control Likelihood of risk Consequences Level of Risk 
Source of risk, likely occurring catastrophic, major, Extreme, high, 
effect of the problem almost certain, likely, moderate, minor, moderate, low 

possible, unlikely, rare insignificant 

Promotions and Publishing student's School guidelines and possible but unlikely moderate to major low 
Advertising eg School identification, photos policies; depending on the 
Website intended for public Parent permission situation 
Fun day viewing. forms. Permission to 
Parent Handbook display child's photo. 

Predator's access to 
students. 
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Activity Description of Risks Existing Control Likelihood of risk Consequences Level of Risk 
Source of risk, likely occurring catastrophic, major, Extreme, high, 
effect of the problem almost certain, likely, moderate, minor, moderate, low 

possible, unlikely, rare insi!m.ificant 
Computers I Internet I Cyber bullying; Parent permission slips; 
Mobile Predators accessing Blocking systems; likely depending on the moderate 
Phones/Camera chat rooms; Security systems; Net situation moderate to 
Phones Inappropriate I illegal Alert Kits given to all catastrophic 

use of Internet by staff parents; Education of 
and students; staff and students; 
Students and staff (e.g. Wise up to it 
taking unauthorised DVD); 
photos of other students Diocesan Student 
and staff; Unlmown Protection policy; 
persons taking photos Diocesan Screening 
of students on policy; School Bullying 
excursions and I or I Harassment policy; 
sporting venues; Student and staff 
Emailing defamatory computer use 
and damaging personal monitored; 
details of students and Information in school 
staff; Cyber harassment newsletters. 

All mobile phones to be 
'Harm' to students; bought to the Office 
Short & long term before school. 
effects on individuals Internet Access 
and school community; Agreement 
Duty of care issues; Supervised use of 
Legal implications. Internet/ Firewall? 
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r.========== ...... ====-==~==-~~=~- --· -- =-

Activity Description of risks Existing Control Likelihood of risk Consequences Level of Risk 
Source of risk, likely occurring catastrophic, major, extreme, high, 

effect of the problem almost certain, likely, moderate, minor, moderate, low 
possible, unlikely, rare insi!!Ilificant 

Volunteers I teaching Harm to students I ob advertisements 
and non-teaching staff through abusive include Province possible major to catastrophic moderate considering 
including: being alone behaviour including requirements of the controls in place 
with student waiting for verbal, emotional, screening and police 
parent I caregiver; spiritual, sexual and checks; All non-
transporting students on 
own to Denise Kabel; unrealistic expectations; teaching staff including 

students to sporting Allegations against staff volunteers required to 

events;students in including non-teaching have a positive notice 

Principal's and volunteers. blue card; School 
Office;Detention;working screening register; 
with visiting Central screening 
specialists;Left with register kept by the 
officers in Sick Room; Traumatic short and Diocesan Student 
Music, PE, Dance , long term effects to the Protection Officer; 
swimming; Staff tutoring 'harmed' student, their Screening audits 
students after school Staff 
buying students family and friends and conducted; Diocesan 

gifts; Cleaners, the school community; Student Protection 

groundsman in the Duty of care issues; policy; Province 

school;Parents helpers in Legal implications; Screening policy; Child 
reading/art/cooking;staff Reputation of the Protection Education 
restraining students; college; for all staff; 
club I hotel where a Reputation of the Brochures re reporting 
student is present (how to church. given to parents. 
act)Non-compliance to Info. in newsletters etc. 
Diocesan and school All visitors to school 
policies, church and legal 

required to sign in and obligations. 
wear visitors badge 
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Activity Description of risks Existing Control Likelihood of risk Consequences Level of Risk 
Source of risk, likely occurring catastrophic. major, extreme, high, 
effect of the problem almost certain, likely, moderate, minor, moderate, low 

possible, unlikely, rare insignificant 

MEDICAL: Student eating foods or 
Students with allergies touching plants that Diocesan School possible minor to catastrophic moderate to extreme 
particularly allergies to cause an allergic Protection policy in the depending on the depending on the 
nut products. reaction; case of deliberate harm; situation severity of the reaction 

Pollens that cause an School disciplinary to the substance. 
allergic reaction; policies and procedures; 
Eating, ingesting, School Bullying and 
touching nut products Harassment policy; 
causing an allergic Diocesan Student 
reaction; Protection Officer. 
Student bullying using Medical Alerts in 
the substance that could Office and Class Roll 
cause an allergy in Book-Class Alert 
another student. /newsletter 

Bumbags-Alerts 
Depending on the Staff training in use of 
severity of the allergy epi-pen & BSL 
itching, swelling, hives 
and in some cases 
death. e.g. nut allergy. 
Trauma to the young 
person, their family and 
friends; Duty of Care 
& legal implications. 
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STEP 4: Evaluate the risks Prioritise risks to minimise impact, to focus efforts in treating identified risks and to guide action planning and 
allocation ofresources. 

1. Medical 
2. High risk excursions 
3. Outdoor Areas 
4. Computers I Internet I Camera phones 
5. Volunteers I teaching I non-teaching staff 
6. Outdoor education 
7. Transport 
8. Science-Cooking 
9. Rooms/Counselling/ A VTs I music I dance I classroom teaching /Learning support 
10. Students Personal Safety & Well-being 
11. Visiting Other Venues 
12. Extra Activities on campus 
13. Promotions/ Advertising 

moderate to extreme 
moderate to high 
moderate to high 
moderate 
moderate 
moderate 
moderate 
moderate 
low to moderate 
low to moderate 
low to moderate 
low 
low 
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STEP 5: Treat the risks Consider options for reducing the likelihood and I or consequences of each risk, eg Stop the activity, eliminate the risk, 
minimise harm or transfer liability. Choose the best option, plan action, communicate and review. 

CHOOSE THE BEST OPTION FOR TREATING EACH OF THE IDENTIFIED RISKS. 

1. Medical 
2. High risk excursions 
3. Outdoor Areas 
4. Computers I Internet I Camera phones 
5. Volunteers I teaching I non-teaching staff 
6. Outdoor Education 
7. Transport 
8. Science-Cooking 
9. Rooms/Counselling/ A VTs I music I dance I classroom teaching 
10. Students Personal Safety & Well-being 
11. Visiting Other Venues 
12. Extra Activities on campus 
13. Promotions/ Advertising 

minimise the risk of harm 
minimise the risk of harm 
minimise the risk of harm 
minimise the risk of harm 
minimise the risk of harm 
minimise the risk of harm 
minimise the risk of harm 
minimise the risk of harm 
minimise the risk of harm 
minimise the risk of harm 
minimise the risk of harm 
minimise the risk of harm 
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jACTION PLAN FOR TREATING AND MINIMISING IDENTIFIED RISKS! 

Description Risk Management Treatment Action Further Action Responsible staff Completion date 
current Controls (after assessment of required member 

options and cost/benefit 
Analysis) 

Medical: Staff training in Epi- Continuance of Continued Yearly APA 
Students with Allergies Pens processes in place 
and other medical Medical alerts in sick Updated Yearly Principal at point of A point of enrolment 
concerns eg. Diabetic bay, staffroom and class interview and updated by Feb 

role Updated by admin each year. 
officer after direction of 
Principal 

High Risk Excursions As previously stated Continuance of Protective Behaviours WPHS Officer in On-going 
processes in place education for students consultation with 

before excursions. Classroom Teacher 
Briefing of staff in 
Student Protection 
obligations before 
excursions. 
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Description Risk Management Treatment Action Further Action Responsible staff Completion date 
current controls (after assessment of required member 

options and cost I 
benefit analysis) 

Outdoor Areas: As previously stated Continuance of Check toilets and Deputy Principal on site On-going 
Toilet Block and processes in place facilities at external 
Disable Toilet Construction workers to sporting events and Teacher on Duty 

provide own Port-A- excursions. 
Loo e.g. distance from the Responsible senior staff 

activity; awareness of member at the sporting 
unknown persons event or excursion 
lingering around the 
facility. 

Computers I Internet I Appropriate Use of Continuance of Students, staff and Principal Review school policy 
Camera phones Internet Agreement processes in place parents I caregivers to ICT Coordinator on Technology by 

W atchGuard on Internet be provided with new November 2007 
Student phones are to info. re cyber bullying 
be handed in each day. etc; 
Adult supervision Review school policy 

on the use of 
Technology regularly. 
Develop whole school 
Surf Safely education 
program 
On-going PD for all 
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staff members 
In-service for Parents 

Description Risk Management Treatment Action Further Action Responsible staff Completion date 
current controls (after assessment of required member 

options and cost I 
benefit analysis) 

Volunteers I teaching I Blue Card Continuance of Ensure all staff receive Principal and School On-going 
non-teaching staff processes in place Child Protection Child and Youth 

Sign in and out each Education in Protection Contact 
visit compliance with 

Diocesan Student 
Employee Register Protection policy and 

screening requirements 

Blue Card validation Implemented by Nov 08 

Outdoor Education As previously stated Continuance of On-going monitoring Principal On-going 
processes in place Classroom Teacher 

WPHS Officer 

Public transport As previously stated Continuance of Check with Bus Deputy Principal On-going monitoring 
Students walking to bus processes in place Company, if used for 
stop excursions etc, if their Check with Bus 

staff have blue cards or Company to be 
have had police checks completed by the end of 

2nd term 2008. 

Science I Cooking As previously stated Continuance of On-going monitoring Classroom Teacher On-going 
processes in place WPHS Officer 
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Description Risk Management Treatment Action Further Action Responsible staff Completion Date 
current control (after assessment of required member 

options and cost I 
benefit analysis) 

Rooms: As previously stated Continuance of Principal to check Principal On-going 
Counselling I A VT' s/ processes in place rooms layout and Specialist Teachers 
music I dance I number of staff with 
classroom teaching I students 
learning support 

Student Personal Safety As previously stated Continuance of Protective Behaviours Principal in On-going 
and Well-being processes in place education for students consultation with the 

Diocesan Student 
Protection Officer 

Visiting Other Venues: 
Empire Theatre, USQ, As previously stated Continuance of Not at this stage WPHS Officer On-going 
Sporting Grounds, Bike processes in place - Classroom Teacher 
Ed, Risk ManaJ!;ement Form 
Extra Activities on 
Campus: As previously stated Continuance of Parent Education On- Principal On-going 
Welcome BBQ, Fun processes in place going via newsletter WPHS Officer 
Day, Parent Teacher 
Evening 
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,---
'-

Description Risk Management Treatment Action Further Action Responsible staff Completion date 
current controls (after assessment of required member 

options and cost I 
benefit analysis) 

Promotions and As previously stated Continuance of Update of school Principcil and Head of On-going 
Advertising processes in place website to include various departments 

passwords and levels of 
access 

Instigate protocols to 
restrict availability of 
personal information 
via school newsletter 
and website within the 
wider community 

NOTE: This Risk Management Strategy is an on-going process and will be adjusted according to identified risks and the 2007 Review. 
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